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Demo/Launch Meeting

Insert date
AGENDA:  DEMONSTRATION MEETING

THEME:     “The First Time”
WORD:      “Neophyte”
12:00
Welcome, Opening Comments

                
company representative
12:02
Toastmaster
                                                     

Toastmaster Member
 
Explains “Demo Meeting/Introduce Functionaries
           
Grammarian



volunteer provide from company/organization

Timer




volunteer provide from company/organization


“Ah” Counter
  
    

volunteer provide from company/organization
12:10
Table Topics Session                                                   Toastmaster Member
           (Impromptu speech: use word, speak for 30 seconds min to 60 seconds max)

WORD OF THE DAY: Neophyte (noun) meaning – a beginner or novice.
i.e. John was a neophyte when it came to cooking.
12:25
Ice Breaker Speech (4-6 minutes)                                Toastmaster Member
12:31
Toastmaster, reports by:







Speaker Evaluator (1-2 min)


Toastmaster Member
                     Grammarian 









Timer










“Ah” Counter






12:45
Questions and Answers

Company Representative and Toastmaster Member



          
Next Meeting / Assignments
Toastmaster Member
12:59
Closing Remarks





 

1:00
Adjournment
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